Select Agent Toxin Use 

SOP Form

This document is the SOP for the use of:________________________________________ 








    (name of agent)

for_______________________________________________________________________.






(list the primary purpose for the agent)

P.I.:____________________________________________________Date:_____________

Department:_______________________________________________________________

Personnel.  Attachment 1 contains the names of the personnel approved for use of this material.

Training.  The box below describes the procedure for assuring all personnel who use this agent  are trained regarding the hazards of the agent and the contents of this SOP prior to work with the agent.  In addition, it specifies where the documentation of that training is located.

	


Ordering.  The box below contains ordering information for obtaining the agent. 

	


Storage.  In the box below is information regarding the location for storage of the agent and the procedures for securing the agent in this location, e.g. lock box, locked freezer, etc.

	


Location of use.  The box below contains information on the locations where the toxin will be used, specifying building, room number, and specific location in the room.  In addition, the type of signs to be used to designate the location is specified in the box.  Specify if dilute or concentrated form of toxin is used in the location.

	


Use.  In the table below, list the task and specify the engineering controls and personal protective equipment to be used for that task.  In the section marked “other”, list any additional special techniques or precautions needed for that task.  

	Task
	Engineering Controls
	Personal Protective Equipment
	Other

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Decontamination.  In the table below is information regarding decontamination of equipment and surfaces used for select agent research.

	Item
	Decontamination Method
	Contact Time (minutes)
	Frequency (after use, daily, weekly)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Waste management.  The table below contains information for management of waste generated that is potentially contaminated with the select agent toxin.

	Waste
	Decontamination
	Procedure for disposal

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Emergency response.   The box below contains information on the types of emergencies that may occur when working with this toxin in this laboratory.

	


Location(s) of emergency eyewash and safety shower equipment are:

	


The location of decontamination and spill supplies is:

	


The location of the MSDS is:___________________________________________________.

In the event of skin or eye contact, shout for help and proceed to the emergency eyewash/safety shower.  Flush the affected area for 15 minutes, removing any contaminated clothing.  Report to the medical department and let them know the name of the toxin you have been working with.  If possible, take the MSDS for the toxin with you.

For a spill of toxin in a public area such as a hallway, isolate the area of the spill and pull the emergency fire alarm to evacuate the area.  Call 100 and report the spill and provide as much information as possible to the operator.  Report to incident commander and provide them information regarding the spill.

For a significant spill of toxin in an open lab area, isolate the area and evacuate the immediate space.  Call 100 and report the spill and provide as much information as possible to the operator.  Report to the incident commander.

For a small spill of dilute toxin in an open lab area or for a spill of toxin in a containment area, stop the operation.  Put on additional appropriate protective clothing and proceed to use decontaminant on the spill containment.  Follow decontaminant procedures.  Report the spill to the P.I./Supervisor.   

